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Tax Appointment Checklist 

For all documents, please provide a scan, photocopy, or fax. Do not send photos taken with a cell phone. 

 

 PERSONAL INFORMATION – 

• Last year’s income tax return, if you are a new client 

• Copy of Driver’s License for yourself, spouse, and dependents 

• Name, Address, Social Security Card copy and Date of Birth for yourself, spouse, and dependents 

• Dependent Provider, Name, Address, Phone, Tax ID, and S.S. number 

• Banking information, if direct deposit is desired 

• Identity Protection PIN, if you received one from the IRS 

 

INCOME DATA REQUIRED –  

• Wages and/or Unemployment 

• Interest and/or Dividend Income 

• State/Local Income Tax Refund 

• Social Assistance Income 

• Pension/Annuity/Stock or Bond Sales 

• Contract/Partnership/Trust/Estate Income 

• Gambling/Lottery Winnings and Losses/Prizes/Bonuses 

• Alimony Income 

• Rental Income 

• Self-Employment/Tips 

• Foreign Income 

• Child Support/Public Assistance 

− Percentage of time the qualifying dependent lives in the CA home of the taxpayer 

− Nonresident military spouse’s military income 

• K1 Income 

• Statements and instructions from mutual fund companies 

• Health Savings Account Activity 

• Rollover or distribution amounts from Medical Savings Accounts/FSAs/HRAs/Roth IRAs 

• Title change information for property that changed hands due to gift or death of an owner 

 

EXPENSE DATA REQUIRED – 

• Dependent Care Costs 

− Percentage of time the qualifying dependent lives in the CA home of the taxpayer 

− Expenses paid to CA providers 

• Education/Tuition Costs/Materials Purchases 

• Medical/Dental 

• Mortgage/Home Equity Loan Interest/Mortgage Insurance 

• Employment Related Expenses 

• Gambling/Lottery Expenses 

• Investment Expenses 

• Real Estate Taxes 

• Estimated Tax Payments to Federal and State Government and Dates Paid 

• Home Property Taxes 

• Charitable Contributions Cash/Non-Cash 

• Purchases qualifying for residential Energy Credit 

• IRA Contributions/Retirement Contributions 

• Home Purchase/Moving Expenses 

• Withholding paid through escrow on sales of property 

• Withholding for residents and nonresidents reported on FTB Form 592-B 

• Invoices from purchases made over the Internet, by mail, or by phone order where no CA sales or use tax was paid.  
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